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PREAMBLE
Kirinyaga Central TVC aims at empowering citizens of all walks of life with life changing skills and competencies and is guided by the following parameters:
Motto:		Experience Skill Based Training
Vision:	To be the leading Tertiary Institution in Competency Based Education and Training (CBET)
Mission:	To provide holistic and demand-driven Technical and Vocational Training for a dynamic economy 
Values:	Integrity, Professionalism, Accountability, Creativity and Innovation, Team work, Efficiency and Customer Focus

 The following rules and regulations have been drawn to enable the college achieve the above objectives. All the trainees of the college are advised to follow the rules and regulations.
1. All trainees are required to observe the college’s daily routine by adhering to the laid down timetable.
2. Attending to lessons is compulsory for all trainees unless with written permission from the Head of Department. Any trainee who does attend more than 75% of the lessons will not be allowed to sit for the exams. All trainees are required to report to the college on the first day of the term.
3. All trainees will observe the Safety Rules and Regulations in their respective workshops. Any trainee who breaks or loses a laboratory or a workshop item will be required to replace it immediately and within the same term.
4. [bookmark: _GoBack]Anti-Social behavior like smoking, being drunk and disorderly, being in possession of or consumption of un-prescribed drugs are STRICTLY prohibited. Harassment, indecent dressing and any other immoral behavior will not be tolerated. Drastic measures will be taken according to nature of the crime. NB: Kirinyaga Central TVC is a Drug free zone. 
5.  All trainees are required to respect one another, trainers and non-teaching staff, the college’s and other trainees property. 
6. Those who steal, loose or damage institution’s or other peoples’ property will be required to replace them and other disciplinary measures will be taken against them. 

7. Any Gross Misconduct e.g. stealing, fighting, incitement or any infamous conduct will lead to suspension from the college.
8. Trainees are encouraged to keep all buildings and surroundings tidy
9. Other rules/or regulations should be followed as stipulated in the academic policy or any statutory documents.

The above rules and regulations may be revised from time to time without consulting the trainees. All trainees are to adhere to all the above rules and regulations, failure to which will lead to punishment commensurate with the magnitude of the offence committed.
This document must be duly filled and submitted by every trainee joining the college, having been signed by the parent/guardian/sponsor. One must be a bona fide trainee of the college before filling and submitting this document.

TRAINEE’S DECLARATION  
a) The information given above is true to the best of my knowledge.
b) I promise if admitted to work hard and never to participate in any riot or strike that may be organized in the college.
c) I also promise to respect the property of my fellow trainees, trainers, college and the public as long as I am a trainee. 
I……………………………………………………………………..ID. No………………………..taking (Course)……………………………………………………………………………………..agree to abide by all the above rules and regulations in force and any punishment that is prescribed on the defiant.
Signature of Trainee…………………………………...ID No……………………Date………...….…….

PARENTS/GUARDIAN’S DECLARATION
I………………………………………………………………………………….being the parent/guardian of………………………………………………… commit myself to meet all financial and/or any other obligation as demanded by the institution.
Name of Parent/Guardian/Sponsor………………………………………………………………………...
Signature of Parent/Guardian/Sponsor…………………………………………………………………….  
ID No……………………………..Sign……………………… Date………………………..
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